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OO01IHe MOJI0KEHUST

1.ITonoxenue 06 apxuse MBOY COIII c.I'opnuHo pa3paboTaHO B COOTBETCTBUH C THIIOBBIM
MOJI0KEHHEM 00 apXHBe OpraHHU3allH, yTBEPKISHHBIM Ipuka3zoMm Pocapxusa ot 11.04.2018 r.

2. ApxuB [lIkonel BBICTYIIA€T HMCTOYHHKOM  KOMIUIEKTOBAaHHUS IOCYIapCTBEHHBIX,
MYHHUIHNAIBHBIX apPXUBOB (Hajiee — ApXUB IIKOJIBI).

3. ApXHB LIKOJIbI CO3JAETCs HA IpaBax CTPYKTYPHOrO MOAPA3IAEICHUs], OCYIIECTBISIOIIETO
XpaHEHHEe, KOMIUIEKTOBAHHE, y4eT W HCIOJIb30BaHHE JOKYMEHTOB ApxuBHOro (oHma
Poccuiickoit @enepanuu, J0KyMEHTOB BpeMEHHBIX (cBbImIe 10 JIeT) CPOKOB XpaHEHHs], B TOM
YUCJIE MO JIMYHOMY COCTaBy, 00pa30BaBIIMUXCs B AEATEIIBHOCTH IIKOJBI, & TAKXKE MOArOTOBKY
JOKYMEHTOB K Iepefadye Ha IMOCTOSHHOE XpaHeHHWEe B IOCYNapCTBEHHBIN (MYyHUIUIATIBHBIN)
apXUB, HCTOYHUKOM KOMIUIEKTOBAHMS KOTOPOT'O BBICTYIAET LIKOJIA.

4, ApXWB IIKOJBI B CBOCH MIESITEIBPHOCTH PYKOBOJACTByeTcs DenepanbHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM jneine B Poccuiickoii ®exepanun», 3aKOHAMH,
HOPMAaTHBHBIMK IIpaBOBBIMH akTamu Poccuiickoii @exepanun, cyobexkroB Poccuiickoi
@enmepani B cpepe apXUBHOIO Jesa M AEIONPOM3BOJACTBA, IIPABUIAMH OpraHHU3alliH
XpaHEHWs, KOMIUIEKTOBAHUS, ydeTa H HCIOJIB30BAHHUS JOKYMEHTOB ApPXHBHOIO (onzma
Poccuiickoit denepanuy U APYrUX apXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax,
OpraHax MEeCTHOI'0 CaMOYIIPaBJICHHs U OpraHU3alHUsIX.

II. CocTaB JOKYMEHTOB ApXHBa IIKOJIbI
5. ApXUB LIKOJIBI XPAHHT:

a) JOKyMEHTBI IIOCTOSHHOTO W BpeMeHHBIX (cBBImIE 10 JI€T) CPOKOB XpAHEHHUs, B TOM YHCIIC
JIOKYMEHTBI 10 JIMYHOMY cocTaBy, oOpasoBasiurecs B festenbroctd MBOY COLI c.I'opauno
6) DOKYMEHTBI MOCTOSHHOTO XpaHEHHs H JOKYMEHTBI 110 JIMYHOMY cocTaBy (onua(os)
OpraHM3alyii-IpeIIeCTBEeHHUKOB (IIPH UX HAIUYUH);

B) apXMBHBIE (DOH/IBI IHYHOTO IIPOUCXOKICHHUS (IIPY MX HAIIMIUH);

r) (OHJI T0JTE30BaHUsI (apXUBa) (IPH HAJTHYKMH);

1) CHPaBOYHO-TIOUCKOBBIE CPECTBA K JIOKYMEHTAM H YyUETHBIE JOKYMEHTBI APXUBA IIKOJIBI.

II1. 3agaun ApxuBa MKOJIbI

6. K 3agauam ApxuBa MIKOJIbI OTHOCSTCS:
6.1. OpraHmsanus XpaHeHHs JOKyMEHTOB, COCTaB KOTOPBIX MHPEIyCMOTPEH IYHKTOM 5
HacTosmero [lonoxenus.




6.2. KommiekToBaHHe ApXHBA MIKOJBI HOKYMEHTAMH, 0O0pAa30BABLINMHUCS B JESTEILHOCTH
MBOY COII c.I'opauno

6.3. Y4eT IOKyMEHTOB, HAXOAAIIHXCS HA XPAHEHHH B APXHBE IIKOJIEL

6.4. Mcnionb30BaHue JOKYMEHTOB, HAXOASALIUXCS HA XPAHEHHH B APXHBE ITKOJTBL

60.5. IloAroToBka ¥ CBOEBpEMEHHas Iepeiaya IOKyMEHTOB ApxXuBHOro (onna PoccHicKoit
®enepau Ha NOCTOSHHOE XPAHEHHE B FOCY IapPCTBEHHBIN (MYHHUIUIATBHbII) apXUB.

6.6. MeToanyeckoe pyKOBOICTBO M KOHTPOJIb 3a (OPMHpOBaHHEM H O(OpMIEHHEM Jel B
CTPYKTYPHBIX MOJApa3[C/ICHHUIX OpraHM3allid M CBOEBPEMEHHOW Iepenadeil WX B ApXWHB
IIKOJIBL.

IV. Oynknun ApxuBa mKoJIbI
7. ApXUB LIKOJIBI OCYIIECTBISIET CICAYIONIHE (YHKIHH:

7.1. OpranmsyeT mpueM JOKyMEHTOB MOCTOSHHOTO W BpeMeHHBIX (CBbimie 10 5eT) cpokoB
XPaHEHHs, B TOM YHCJIE 110 JINYHOMY COCTaBy, 0Opa3zoBaBuIMXcs B aestensroctd MBOY COIII
¢.I'opaMHO B COOTBETCTBUH C YTBEPIKACHHBIM rpaGuKOM.

7.2. Bener y4yer 10KyMEHTOB H ()OHIOB, HAXOSILIMXCS HA XPAHEHHH B APXHBE LIKOJIBL.

7.3. TlpencraBnser B rocylapCTBEHHBIH (MYHMIMIAILHBIN) apXMB YYeTHBIE CBEJeHHS 00
00bEME U COCTaBE XPaHALIMXCS B apXHBE LIKOJIbI JIOKYMEHTOB ApxuBHOTo GoHaa Poccuiickoit
Denepanyiy ¥ APYTHX apPXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPSAKOM IOCYAapCTBEHHOTO
ydera 1okyMeHToB ApxuBHOro ¢onna Poccuiickoit ®enepariuu.

7.4. CucreMaTH3sHpyeT M pa3MeIlaeT JOKYMEHTHI, MOCTYIAIOUIMe Ha XpaHeHHe B ApXUB
IIKOJIBI, 00pa30BaBILIMECS B XO/I€ OCYIIECTBICHHS IS TeIbHOCTH [IKOJIBL.

7.5. OCylIeCTBIISET MOATOTOBKY U MPEICTABIISET:

@) Ha paCCMOTPEHHE U COIIaCOBAHUE SKCIIEPTHONH KOMUCCHH IIKOJIBI OTTUCH JI€J IIOCTOSHHOTO
XpaHEHHs!, BpeMEHHBIX (cBbIle 10 JeT) CpOKOB XpaHEHHsI, B TOM YHCJIE IO JIHYHOMY COCTaBY,
a TaK)X€ aKThl O BBIAEICHMHM K YHHYTOXKEHHMIO ApXHBHBIX [JOKYMEHTOB, HE IOJUIeIKAIINX
XPaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABHMBIX MOBPEIKAEHHSIX aPXHUBHBIX
JOKYMEHTOB,;

0) Ha yTBEpXKAEHHE SKCNEPTHO-IIPOBEPOYHON KOMHUCCHH (peaepalbHOr0 roCyaapCTBEHHOTO
apxXMBa HJIM YIIOJHOMOYEHHOIO OpraHa HCIIOJHUTENbHOW Biactu cyObekra Poccuiickoit
@enepanun B chepe apxupHOro nena (mamee — DIIK apXHBHOrO y4pe)xIeHHs) OIMUCH M
IIOCTOSIHHOTO XPAHEHHUSI;

B) Ha corsiacoBanue DIIK apXHBHOTO yupe)XJAeHHs WIIH TOCYAapCTBEHHOrO apXuBa CyOBeKTa
Poccuiickoit  ®@enepanuu  (MyHHIHNATBHOTO apXuBa), B CJIy4ae HAJEJCHHS  €ro
COOTBETCTBYIOIUMH [TOJTHOMOYHSIMH, ONUCH JEJI 110 JINYHOMY COCTaBY;

r) Ha cornacoBanue OIIK apXuBHOro yupexaeHus: Wik roCyIapCTBEHHOIO apXuBa CyObeKTa
Poccuiickoit  @enepanuyu  (MyHHIHNATBHOTO apXWBa), B Cilydyae HaJeNeHHs €ro
COOTBETCTBYIOLIUMH IOJIHOMOYHUSIMH, aKThl 00 yTpare JHOKYMEHTOB, aKThl O HEUCIIPABUMBIX
MOBPEXK/ICHUSX APXUBHBIX JIOKYMEHTOB;

1) Ha YTBEPXKACHUE JUPEKTOPY LIKOJIbI OMUCH JIEJ TOCTOSIHHOTO XPAaHEHHSI, OIICH BPEMEHHBIX
(cBpime 10 j1eT) CpOKOB XpaHEHHS, B TOM YHCJE OIHCH JeN IO JUYHOMY COCTaBy, aKThI O
BBIJICJICHUH K YHUYTOXXEHHMIO apXUBHBIX JOKYMEHTOB, HE IOJIC)KAINUX XPAHEHHIO, aKThl 00
yTpare JOKYMEHTOB, aKThl O HEHCIIPAaBUMBIX IOBPENICHUSIX APXUBHBIX JIOKYMEHTOB,
yTBepkaeHHble (cornacoBanHble) OIIK wmim rocynapcTBeHHBIM —apXUBOM CyOBeKTa
Poccuiickoit ®@enepauuu (MyHUIHUIAIBHBIM apXWMBOM) B ClIydyae HAJEJIEHUS] €ro
COOTBETCTBYIOIIUMHU MTOTHOMOYHSIMH.




7.6. Opranusyer nepenady OOKyMeHTOB ApxuBHoro ¢ouma Poccuiickoit ®Denepanuu Ha
IIOCTOSIHHOE XpPaHEHUE B FOCYAapCTBEHHBIN (MYHUIIUNTATBHBIN) apXUB.

7.7. Opranusyer U IpOBOAUT KCHEPTU3Y LIEHHOCTU JTOKYMEHTOB BpeMeHHBIX (cBbiiie 10 er)
CPOKOB XpaHEHHUs, HAXOSIIAXCs Ha XpaHEHHH B APXHBE IIKOJIBI B LESIX 0TOOpa JOKYMEHTOB
IUIS BKJIIOUEHHUs B cocTaB ApxuBHOro ¢onna Poccuiickoit @enepanuu, a Takke BBISBICHHUS
JIOKYMEHTOB, HE MOUISXKAIINX JalbHeHIIEMy XpaHEHHIO.

7.8. IIpoBOOUT MEpONpHATHS IO 00ECMEYCHUIO COXPAHHOCTH AOKYMEHTOB, HaXOASIIUXCS Ha
XpaHEeHUH B ApXHMBE LIKOJIBL.

7.9. Opranusyer WHGOPMHUPOBAHHE PYKOBOJCTBA M PAOOTHHKOB OPraHM3allMU O COCTAaBE U
COZIEP’KaHUU TOKYMEHTOB ApPXHBA LIKOJIBL.

7.10. UndopmupyeT moap30BaTENeH 10 BOIPOCaM MECTOHAXOKICHHUS apXUBHBIX JOKYMEHTOB.
7.11. OpranusyeT BbIIa4y JOKYMEHTOB M JIeJT JUIs paObOThI B YUTAIBHOM (IIPOCMOTPOBOM) 3ajIe
WJIA BO BPEMEHHOE TOJIb30BaHHUE.

7.12. VlcionHsIeT 3ampockl M0Ih30BaTENeH, BBIIaeT apXUBHBIE KOIIUK JOKYMEHTOB, aDXUBHEIE
BBIITACKY U apXUBHBIE CITPABKH.

7.13. BeneT y4eT UCIOIB30BAHUS JOKYMEHTOB ApPXHUBA IIKOJIBL.
7.14. Coznaet GhoHA MOIb30BaHUS ApPXUBa IIKOJIBI U OPTaHU3YET €ro HCIOJIb30BAHHE.
7.15. OcyImecTBIsSeT BeCHUE CIIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM ApXUBa LIKOJIBL.

7.16. YyactByeT B pa3paboTKe AOKYMEHTOB ILIKOJBI IIO0 BOIIpOCAM apXHBHOIO Jeila M
JeNONPOU3BOCTBA.

7.17. Oka3pIBa€T METOJAUYECKYIO IIOMOLIb:

a) ciyx0e JeIONpOU3BOICTBA IIKOJIBI B COCTABICHHH HOMEHKJIATYPHI A€, (OPMUPOBAHUH U
oopmieHuu mem;

0) CTPYKTYpPHBIM TOJIpa3AeNCHUSIM H PabOTHHKAM IIKOJBI B IIOATOTOBKE IOKYMEHTOB K
nepenaue B ApxuB mKojibl. V. [IpaBa ApxuBa IIKOJIBI

8. ApxHB HIKO0J/IbI HMEET NPABO:

a) TPEICTABJIATh JAUPEKTOPY LIKOJIBI MPEUIOKEHHs 10 COBEPIICHCTBOBAHHIO OpPraHHM3alUH
XpaHEHHs, KOMIUIEKTOBAHMUs, y4eTa W HCIIOIb30BAHMS APXUBHBIX JOKYMEHTOB B ApXHUBE
IIKOJIBI;

6) 3ampalMBaTh B CTPYKTYPHBIX MOIPA3NENCHUSX IIKOJNBI CBEICHHMS, HEOOXOAUMBIC I
paboThl ApXUBa LIKOJIBI;

B) JaBaTb PEKOMEHJAIWH CTPYKTYPHBIM IIOJDA3ZCJICHUsM OpraHu3ally II0 BOIPOCaMm,
OTHOCSIIIIAMCSI K KOMIIETeHIIMH ApPXHUBAa IIKOJIEI,

r) mHPOPMHPOBATH CTPYKTYPHBIE IIOApa3feIeHHs WIKOJIBI O HEOOXOMMMOCTH Iepenadu
JIOKYMEHTOB B APXHB IIKOJIBI B COOTBETCTBHH C YTBEPIKIECHHBIM rPapUKOM;

1) IPHHEMATh y4acTHE B 3aceJaHusX LIeHTpanbHOH 5KCIEPTHO-IIPOBEPOYHON KOMHCCHH IPH
denepanbHOM apXuBHOM areHTeTBe, DIIK apxXuBHOrO yUpesKAeHHS.
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